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Objective: 
The Department of Information Technology organized a webinar on “Technical Paper
Writing ”. The session enabled all the participants to understand many topics as listed
below-

● The introduction to technical report writing – what is it?

● The structure of a technical report – which sections to include?

● Planning of writing a technical report – what to do first, second, and final?

● Technical report writing tips – how to write a technical report successfully?

● The presentation of technical reports in public – how to present so that everything will be

clear to the audience?

● What is the reason to write a technical report?



● What are the main characteristics of technical reports?

● Which disciplines are specialized in writing technical reports?

● Why are students required to write a technical report?

● How are technical reports evaluated?

● What is a technical report format?

The Structure of a Technical Report

One of the conditions of successful report writing is that there is a particular structure to follow.

There are 8 sections that make up the technical report:

1. Title page;

2. Abstract;

3. Table of contents;

4. Introduction;

5. Body of the report;

6. Conclusions;

7. References;

8. Appendices (if needed).
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